
COMMERCIAL AND INDUSTRIAL
 Agent Information general       DESCRIPTION       DIMENSIONS & Additional Info     Utilities, Assumptions & Financial Info

COM

 SIZES
Building Square Footage: ___________________________	 Square Footage Source:	 	 LOT SIZE (ACRES): _________________________
		   COUNTY RECORDS	  OTHER
		   BUILDER	  LISTING AGENT
		   APPRAISAL	  OWNER

LOT SIZE Source:	 BUILDING SQUARE FEET: _____________________________	O FFICE SQUARE FEET: ________________________

		RETAIL   SQUARE FEET: _______________________________	 PLDA PARKING: ____________________________

Instructions: ® Denotes required information that must be provided. For Multiple Selections, Number in order of importance.

 Agent Information general       DESCRIPTION       DIMENSIONS & Additional Info     Utilities, Assumptions & Financial Info

 APPRAISAL
 BUILDER
 COUNTY RECORDS
 DEED

 LISTING AGENT
 OTHER
 OWNER
 SURVEY

  DETAILS
PLDR LOAD DOCK: ___________________	PLDR # OF DOORS: __________________	 PLDR RAIL SERVICE: ____________________	 ® AGE (YEARS): ____________

® YEAR BUILT EXCEPTION:	 ® LISTING DATE: _________________________________	 ® EXPIRATION DATE: __________________________

	O WNER PHONE				  
OWNER NAME: _______________________________________________________________	AREA  + NUMBER : _______________________________________

		OCCU  PANT PHONE TO SHOW
OCCUPANT NAME: ____________________________________________	OCCU PANT TYPE:	AREA  CODE + NUMBER: ______________________
	  OWNER    TENANT    VACANT

® SHOWING INSTRUCTIONS (4):	 BUSINESS NAME: _______________________	 BUILDING # OR LETTER: ________________________

		  ® ZONING: ______________________________	LEA SING $/SF: ___________________________

Instructions: ® Denotes required information that must be provided. For Multiple Selections, Number in order of importance.

 NEW CONSTRUCTION
 UNDER CONSTRUCTION

 UNKNOWN
 TBD

 OTHER
 OTHER LOCK BOX
 sentrilock
 SHOW AT WILL
 SUPRA

 ALARM SYSTEM
 APPT. / LOCKBOX
 apt. Through MLS
 BY APPT. ONLY
 CALL LISTING AGENT
 CALL LISTING OFFICE
 COMBINATION
 DO NOT DISTURB TEN'S
 KEY AT OFFICE
 LISTG AGT ACCOMPANY

® office id: ______________________________________________ ® agent id: _______________ co-agent id: ______________________________________________

 Agent Information Instructions: ® Denotes required information that must be provided. For Multiple Selections, Number in order of importance.

 ® ADDRESS  Please note: ALL fields are required in this section

STREET #: ___________________ MODIFIER: __________ DIRECTION:  EAST     south  NE    se  STREET NAME: ____________________________________________

POST DIRECTION:  EAST  NORTH  NE  NW  SOUTH  SE  SW  WEST	 SUFFIX: __________________ UNIT #: __________________

COUNTY: __________________________________  MUNICIPALITY/TOWNSHIP: ________________________________________   CITY: ________________________________

AREA: ______________________________________________________________	 SUBDIVISION / COMPLEX: ___________________________________________________

ZIP CODE: ______________________________ +4: _________________________	CRO SS STREET: ___________________________________________________________

Legal Description: ____________________________________________________________________________________________________________________________

 north  west    nw   SW

 General Listing Information

® Transaction Type:  Sale  lease	 sub lease:  yes  no	 LEASE TYPE:  Gross  Net  other	 AVAILABLE DATE: ________________

SUB LEASE
EXPIRATION DATE: _______________________	TA X ID: __________________________________	 ® LICENSEE ASSISTING SELLER	 DUAL AGENCY:

® SPECIAL LISTING CONDITIONS:	 ® Possible buyer fees:  yes  no
 foreclosure	  probate	
 none	  short sale	 Legal Description: _______________________________________ 

® LISTING PRICE ($)/Lease monthly:	 ® AGREEMENT TYPE:		  ® AGREEMENT TYPE 2:	AD  CODE: ____________
__________________________  EXCL RIGHT TO SELL  PURCHASER EXEMPTIONS		   NOT APPLICABLE

 EXCLUSIVE AGENCY  VARIABLE RATE		   LIMITED SERVICE
 TRANS BROKERAGE

® PUBLISH TO INTERNET:	 ® SHOW ADDRESS TO PUBLIC:	 ® PERMIT AVM:	   ® PERMIT COMMENTS:
 yes     no		   yes     no		   YES     no		   yes     no

Instructions: ® Denotes required information that must be provided. For Multiple Selections, Number in order of importance.

 Commissions
® Sub Agency Commission:	 ® Buyer Agency Commission:	 ® Trans Broker Commission:	 ® Variable Rate:
			    yes     no

Commission comments: __________________________________________________________________________________________________________

Instructions: ® Denotes required information that must be provided. For Multiple Selections, Number in order of importance.
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section/township/range: _________________________________________________________

 DESIGNATED AGENT	  YES
 SELLER’S AGENT	  NO
 TRANSACTION BROKER
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  DESCRIPTION:
® PROPERTY type (8):	 ® # OF BUILDINGS: __________________	 ® # OF STORIES: ________________________	 LEASE TYPE:

® BUILDING TYPE (8):		  1ST FLOOR SQ FT: ______________________________________

		  2ND FLOOR SQ FT: ______________________________________

		  lot dimensions: ____________________________________

® CURRENT USE (7):	 POTENTIAL USE (8):	 ® LOCATION (6):	CLEAR  CEILING HEIGHT: _____________

® SALE INCLUDES (6):	 # PARKING SPACES: ________________	 ® PARKING DESCRIPTION (8):	 PAVED AREA DIMENSIONS: ________________

Instructions: ® Denotes required information that must be provided. For Multiple Selections, Number in order of importance.

 Commercial Land
 Hotel Land
 Industrial Land
 Multi-Family Land
 Office Land
 Other
 Recreation Land
 Residential Land
 Retail
 Special Purpose/Use

 COMMON AREA MTCE
 COST LIVING ESCALATION
 EXPENSE ESCALATION
 FULL SERVICE
 GROSS
 MODIFIED FULL SERVICE
 MODIFIED GROSS
 MODIFIED NET
 PARTICIPATION
 PERCENTAGE RENT
 SUB LEASE
 TRIPLE NET

 Agent Information general       DESCRIPTION       DIMENSIONS & Additional Info     Utilities, Assumptions & Financial Info

 1 Story
 2 Stories
 3 Stories or More
 Apartment
 Attached Building
 Attached Villa
 Car Wash
 Church
 Common Wall
 Condominium
 Distribution Center
 Freestanding
 Funeral Home
 Industrial
 Institutional
 Loft

 Manufacturing
 Medical Building
 Mixed Use
 None
 Office Building
 Other Building Type
 Restaurant
 Retail Strip Center
 School
 Single Occupancy
 Store Front
 Truck Terminal
 Warehouse

 Automotive
 Campground
 Church
 Convenience Store
 Car Wash
 Daycare
 Grocery store
 Funeral Home
 Restaurant/bar
 Garage
 Hospital
 Land Only
 Manufacturing
 Medical
 Meeting Hall
 Manuf. Home Park
 Motel/Hotel
 N/A
 Nursing Home
 Nursery

 Office/General
 Office
 Other
 Other/Call LA
 Personal Service
 Professional Service
 Residence
 Restaurant
 Retail
 Retreat
 RV Park
 School
 Service Center/Wrhs
 Shopping Center
 Self Storage
 Service/gas Station
 Truck Garage
 Warehouse
 Wholesale Operation

 Automotive
 Building Trades/Serv
 Campground
 Church
 Convenience Store
 Food Store
 Food/Bev/Restaurant
 Garage
 Gasoline Station
 Manufacturing
 Meeting Hall
 Manuf. Home Park
 Motel/Hotel
 Office/General
 Office Showroom
 Other/Call LA
 Personal Service
 Professional Service
 See Remarks
 Residence
 Retail Operation
 Retreat
 RV Park
 School
 Service Center/Wrhs
 Shopping Center
 Service Station
 Strip Center
 Truck Garage
 Wholesale Operation
 Service

 Business Park
 City
 Corner Location
 Downtown
 High Traffic
 Hwy/Interstate Frntg
 Industrial Park
 Industrial Area
 Other
 Retail Center
 Rural
 Shopping Mall
 Suburban

 Building & Business
 Building & Land
 Building Only
 Land/Building & Bus
 Land Only
 More/Call Office
 Option To Lease
 Personal Property
 Some Equipment
 Some Fixtures
 Some Inventory
 Subject to Lease

 Concrete
 Enclosed
 Expandable
 Gravel
 Lighted Parking
 None
 Other
 Parking Garage
 Paved Asphalt
 Parking Lot
 Underground
 Unpaved

(6/2014)
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  OFFICE BUILDING DIMENSIONS:

DRIVE-IN DOORS (#): ____________________	DOC S (#): _____________________

OFFICE TYPE:  BUILDING   OFFICE	O FFICE LENGTH: _____________________	O FFICE WIDTH: _____________________	O FFICE LEVEL:  L    M    U

  ADDITIONAL INFORMATION:
CONSTRUCTION (5):	 ® INTERIOR WALLS (3):	 ® EXTERIOR (4):	 ROOF (3):

LEASE TERMS (5):	O PERATING EXPENSES (7):	 MISCELLANEOUS (17):	 ® DISCLOSURES (5):

Instructions: ® Denotes required information that must be provided. For Multiple Selections, Number in order of importance.

 Brick
 Combination
 Concrete/Block
 Glass Clad
 Metal or Steel
 Other
 Stone
 Wood

 Architecural Shingle
 Asphalt Shingle
 Built Up
 Coal Pitch
 Composition
 Flat
 Metal
 Other Roof Type
 Pitched/Sloped
 Shake
 Steel
 Tile/Slate

  DESCRIPTION CONTINUED
® APPROX ROAD FRONTAGE: _________________________________________	 ® LAND INFO (3):	 ® ROAD ACCESS (4):

Instructions: ® Denotes required information that must be provided. For Multiple Selections, Number in order of importance.

 Agent Information general       DESCRIPTION       DIMENSIONS & Additional Info     Utilities, Assumptions & Financial Info

 Additional Available
 Available
 Divisible
 Flood Plain
 Included
 Leased
 Not Available

 Alley Access
 City Street
 County Road
 Interchange
 Interstate/US Hwy.
 None
 Other
 Outer Road Access
 Private
 State Highway

 Agent Information general       DESCRIPTION      DIMENSIONS & Additional Info     Utilities, Assumptions & Financial Info

Instructions: ® Denotes required information that must be provided. For Multiple Selections, Number in order of importance.

 Conventional
 Other
 Pre-Fab
 Quonset
 Tilt Wall

 Combo
 Concrete/Block
 Drywall
 Non Applicable
 Other Interior Walls
 Paneled
 Plaster
 Unfinished
 Vinyl
 Wood

 2+ Lavatories
 Alley
 Building Sign
 Burglar Alarm
 chair lift
 City Dock
 Delivery Door
 Display Window
 Dock Lever(s)
 Exterior Lighting
 Freight Elevator
 Full Fencing
 Gas Pump
 Gas Tanks
 Kitchen Facilities
 Loading Docks
 Other
 Over the Road Docks
 Outside Storage
 Overhead Crane
 Overhead Doors
 Owner Remodel
 Partial Fencing
 Passenger Elevator
 Pole Sign
 Rail Available
 Security Fence
 Secruity Guard
 Smoke Alarm/Detec
 Sprinkler System
 Wheelchair Access

 City
 Code Compliance Reqd
 Flood Plain No
 Flood Plain Yes
 Historic Restriction
 Limited Seller Discl
 No Other Known Restr
 Occupancy Perm Req
 Othr-Call List Agent
 Sellers Discl. Avail
 Sellers Discl Not Av
 Unincorporated

 1 Year or Less
 3 Years or Less
 Lease Purchase
 More than 3 Years
 None
 Other/Call LA
 Tax Participation

 Common Area Mtce
 Electricity
 Gas
 Heat/Cooling
 Maintenance
 Management
 Property Insurance
 Real Estate Tax
 Security System
 Telephone
 Water & Sewer

  OFFICE BUILDING DIMENSIONS:

DRIVE-IN DOORS (#): ____________________	DOC S (#): _____________________

OFFICE TYPE:  BUILDING   OFFICE	O FFICE LENGTH: _____________________	O FFICE WIDTH: _____________________	O FFICE LEVEL:  L    M    U

Instructions: ® Denotes required information that must be provided. For Multiple Selections, Number in order of importance.

  OFFICE BUILDING DIMENSIONS:

DRIVE-IN DOORS (#): ____________________	DOC S (#): _____________________

OFFICE TYPE:  BUILDING   OFFICE	O FFICE LENGTH: _____________________	O FFICE WIDTH: _____________________	O FFICE LEVEL:  L    M    U

Instructions: ® Denotes required information that must be provided. For Multiple Selections, Number in order of importance.

(6/2014)
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 FINANCIAL / MISCELLANEOUS INFORMATION

® Taxes Paid ($): __________	T ax Year: ______	T ax Exempt:  YES   NO	 ® Gross Operating Inc ($): ________________

® Total Expenses ($): _____________	 ® Net Income ($): _____________	Ass essed Value Land ($): ____________	A V Improvements ($): ______________

AV Total ($): __________	Off ering (4):	 ® Terms (4):	 ® Possession (4):
 AT CLOSING
 IMMEDIATE
 LEASE OUT STAND
 NEGOTIABLE
 OTHER

Instructions: ® Denotes required information that must be provided. For Multiple Selections, Number in order of importance.

 UTILITIES:

® UTILITIES AVAILABLE (5):	 ® ELECTRIC SERVICE (4):	 ® BUILDING HEAT (5):	 ® COOLING (6):

BUILDING FUEL (2):	 ® SEWER (3):	 SEWER MAIN (2):	 ® WATER (5):	 WATER MAIN (2):

 Individual Unit
 Forced Air
 Gravity Air
 Heat Pump
 Hot Water/Steam
 Other/None
 Radiant Floor
 Steam

 Cable
 Electric
 Gas
 None
 Other
 Sewer
 Telephone
 Water

Instructions: ® Denotes required information that must be provided. For Multiple Selections, Number in order of importance.

 220 V
 3 Phase
 440 V
 4 Phase
 Ameren
 Other
 Single Phase

 1 Window
 Attic Fan
 Central-Electric
 Central-Gas
 Exhaust Fan
 Heat Pump
 None
 Other
 Wall Unit(s)

 4" Sewer Main
 6" Sewer Main
 8" Sewer Main
 10" Sewer Main
 12" Sewer Main
 Over 12" Sewer Main

 Electric
 Gas
 Oil
 Other/None
 Propane
 Solar
 Wood

 Aerator
 Community
 Lagoon
 None
 Not Connected
 Other/None
 Public
 Septic
 Shared
 Terre Du Lac

 Cistern
 Community
 None
 Not Connected
 Other
 Public
 Shared
 Well

 Agent Information general       DESCRIPTION      DIMENSIONS & Additional Info     Utilities, Assumptions & Financial Info

  ADDITIONAL INFORMATION CONTINUED
® CONDITIONS (2):	 Docs Available at Office (6):	 Special Description:

Instructions: ® Denotes required information that must be provided. For Multiple Selections, Number in order of importance.

 Display
 Energy Star Home
 interior elevator in residence
 LEED-Cert. Green
 NAHB/GBI Ver. Green
 no step/ramp entry
 Other
 Rehabbed

 Asbestos
 Lead Base Paint/Pipe
 Other
 Unknown

 Aerial Photo
 Appraisal
 Building Plans
 Deed Restrictions
 Phase 1 Enviro Surv
 Feasibility Study
 Floor Plan
 List of Inclusions
 Leases

 Other Additional Inf
 Profit & Loss Stmts
 Pro-Forma Stmt
 Soil Engineering Rpt
 Survey
 Title Report
 Topographical Map
 Traffic Counts

 Agent Information general       DESCRIPTION      DIMENSIONS & Additional Info     Utilities, Assumptions & Financial Info

 2" Water Main
 4" Water Main
 6" Water Main
 8" Water Main
 10" Water Main
 Over 10" Water Main

 Consider Exchange
 Exchange Only
 Installment Sale
 Lease
 Other
 Sale
 Sale/Lease Back

 2nd Available
 Assumption
 Buy Down
 Cash
 Conventional
 Exchange
 FHA
 Government
 Lease
 Lease Back
 Lease Option
 Lease Purchase
 Owner May Finance
 Other
 Private
 Rent
 Partial Release
 Seller Assist
 Seller May Pay SmCls
 Sell as Entity
 Specl Fincg Call Agt
 Syndication
 Trade-In

 ASSUMPTION INFORMATION

	A PPROX ASSUMABLE	A SSUMABLE
® 1ST ASSUMABLE:	 BALANCE: ___________________________	 MORTGAGE PAYMENT: _________________________	A SSUMABLE PAYMENT:

 YES   NO			    PI   PIT   PITI   OTHER

YEARS REMAINING (#) : ________	A SSUMABLE INTEREST RATE (%): __________________	A SSUMPTION FEE ($): _______________	 2ND MORTGAGE
 YES   NO

Instructions: ® Denotes required information that must be provided. For Multiple Selections, Number in order of importance.

(6/2014)

SELLER(S) signature: ______________________________________________________________________________________________________________

 Renovated
 some accessible features
 Spec Home
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